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CONFIGURING SPACEBIZ FOR NIGHTSBRIDGE

SETTING UP YOUR PROPERTY

To link the rooms of your property on SPACEbiz with those on Nightsbridge, an account needs to be set up on
SPACEbiz for each room on the property. Each room account has a unique roomID field that is used to direct charges
to the correct rooms and client accounts on Nightsbridge.

These roomID‘s are provided by Nightsbridge and this configuration must be done before room charges can be posted
to Nightsbridge..

STEPS TO FOLLOW

1. In the Back Office navigate to Loyalty /
Debtors

2. Click on “Add Client”

3. Fill in the red required fields:
a) Account Code
b) Group (Rooms, Cottages etc..)
c) Address line 1 - Enter the name of the

property
d) Contact Name - Name of the room as

per Nightsbridge. (Room 1, Chalet 1
etc,,,)



4. Set the Credit Limit to -1

5. Enter the NIghtsbridge RoomID.

6. Save and repeat the process for each
room account..



TRANSACTINGWITH NIGHTSBRIDGE IN THE POS

SELECTING A ROOM ACCOUNT

STEPS TO FOLLOW

1. Log into the POS and open or select a table.

2. Click on SELECT CUSTOMER

3. In the “OR ANy OTHER INFO” field, type in the room
number.

4. Click on the Room Account to select it. The name/s of
the guests linked to the room will appear to the left of the
SALE button. Ensure the correct Client is selected for the
transaction



5. Click on Sale and begin transacting.

TENDERING PAYMENT TO A ROOM ACCOUNT

STEPS TO FOLLOW

1. Open the selected table in the POS

2. Click on MAKE A PAYMENT

3. Select ACCOUNT and enter the amount to be tendered to
the room.



4. Click CONFIRM

NIGHSTBRIDGE IN THE BACK OFFICE

DAILY CASHUP

1. All transactions closed to Nightsbridge room accounts are reflected under ACCOUNTS in the daily cashup.

2. To view the details of these transactions, click on the TOTAL in the Accounts column.

3. To view details of the invoice, click on the SPACEbiz Invoice Number



ROOM ACCOUNTS

Details of the transactions tendered to individal accounts can be viewed in the Room account in Loyalty/Debtors.

To tender payment on the room accounts, refer to the SPACEbiz Manual for TENDERING PAYMENT TO DEBTORS
ACCOUNTS.


