
SPACEbiz Configuration – PLU Editor 

 CREATE A PLU SALES CATEGORY FOLDER
 
 
Navigate to the PLU 
Editor 
 
 
Click CREATE SUB 
FOLDER 
 
 
Enter FOLDER NAME 
 
 
Allocate Position of folder 
 
*folders will sort 
alphabetically by default if 
position is not allocated 
 
 
Select whether the folder 
is active or non active 
 
 
 
 
 
 
 
Select which folder this 
folder will be a sub folder 
of 

Click Save 
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