-
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COST OF SALES REPORTS

e Actual stock take must be captured and finalized for this report
e Can be viewed as a total or a detailed itemized report

STEPS TO FOLLOW VISUAL REFERENCE
1. Navigate to REPORTS. vstem Funchions
J Point of Sale
] Cg enter

i

2. Click on STOCK. -

J Accounts

3. From drop-down menu, select ACTUAL COST. T
=] Reports

() POS Users
E|_‘| Stock

4. REPORT screen will open.

Select type of report:

STOCK TYPE: | BEVERAGES v | DATES

- Itemized Report, specify desired columns
Pravious Closing Stock Purchases Cradit Notes
Total Availability Stock on Hand Uszage
Cost Fi|ter:| || Itemized Report
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Select type of report from STOCK TYPE list.

Sel

TOCK TYPE: | BEVERAGES W ay 2014 11:359:15

Fcolumns

CONSUMABLES
-
. Previoy FOOD Purchases .
Total A GAMING Stock on Hand
Cost Filter:

= = Y =i

Select date of LATEST report.

Select type of report:

STOCK TYPE: | BEVERAGES

1 May 2014 11:39:15 [¥]

Itemized Report, specifiidesire 14 Septambar 2015 18:04:11
1 September 2015 16:58:36
ust 2015 04:23:15
Pravious Closing Stock 1 U —-'Jt Notas

Total Availability 4 June 2013 08:43:42 e
1 Movember 2014 10:32:19

Cost Filts 1 October 2014 12:19:12 @
1 September 2014 15:55:40
1 August 2014 15:36:31
Click on ITEMIZED REPORT. mre=T—————TET

ch Purchases

Credit Notes

Stock on Hand

Filter:|

Totals Report

ITEMIZED REPORT and ACTUAL COST REPORT
will open in the same screen, underneath one
another.

CLOSING STOCK PREVIEW

Sort by usage value

Credit Notes Total Availabilf
rchases details) |Opening Stock R 91,940.79
Credit Notes | Total Availg 1
QTY: each 233 pyrchases since

last closing stock R 36,787.43
|Credit notes since
last closing stock S s
[Total Availability R 128,672.57
[Ctanl an Lion D Qs £59 Od

Save file as PDF and send to Group Operations
Officer by no later than 3pm on the Friday
following the stock take.
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